GUEST TEACHER / OUTSIDE SPEAKERS GUIDELINES

Speakers from outside the school or district staff should be issued an invitation to make a presentation to a class or a club group only after completing a GUEST SPEAKER INFORMATION SHEET for approval by the principal or his designee.  Guest Speaker Information should be submitted ONE -WEEK prior to the day the speaker is scheduled to be in your classroom.  Blank forms are available from the AP Secretary desk.

Use of outside speakers as resource persons can provide valuable contributions to student knowledge; however, it is the teacher’s responsibility to assure that students are not exploited as a captive audience.

Important considerations related to the suitability of a particular speaker or topic include:

1. Is the topic appropriate to the course of study involved in the particular class or to the purpose of the club?

2. If the topic to be considered is a controversial one, has provision been made for speakers to present other viewpoints on the issues?

3. Is the speaker a recognized authority on the topic?

4. Is the speaker more likely to inform than to indoctrinate?

5. Is the speaker likely to adjust his/her presentation to the maturity level of the students?

6. Will the presentation violate the district policy on advertising? (HUSD Policy 1320)

7. Is the appearance and language of the speaker appropriate to public school activities?
8. Will the speaker or topic be likely to violate Ed. Code 51500-51551, (passes out propaganda; d.) solicits funds; e.) advocates communism)?
9. Have students been prepared to listen critically to a presentation?
10. Has the group stated specific questions, which can be sent to the speaker to guide him/her in his/her presentation?
This is not intended to discourage the use of outside speakers, but rather to indicate our responsibility to respect the rights of a captive audience and to suggest some criteria for selection of speakers. 

Please complete the Guest Speaker Information Sheet and submit it to the Assistant Principal’s office for approval ONE WEEK PRIOR to the day the speaker is scheduled to be in your classroom.
HESPERIA HIGH SCHOOL

GUEST SPEAKER INFORMATION SHEET

COURSE TITLE_____________________________  TEACHER__________________

SPEAKERS NAME/TITLE  ________________________________________________

SPEAKER’S PLACE OF EMPLOYMENT  ____________________________________

ADDRESS__________________________







PHONE:____________________________

DATE OF PRESENTATION _______________  CLASS PERIODS________________

PREPARATION DONE BY CLASS

Please read the Hesperia High School Guest Speaker Guidelines and initial below that you will be in compliance with the policy/guidelines.  __________

Once the form is completed, please turn the form into the Assistant Principal’s office. (Must be at least one week prior to speaking date.)  When your “Guest Speaker” has been approved, you will receive a copy of this information sheet.

___________________________________               _____________________________

     Approving Administrator’s Signature

                          Date

