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HHS Maintenance Request
Please fill out the information below to request maintenance or facility work needed and turn into the Activities Office, A-4.  We make every attempt to accommodate the staff, although we are bound with budgets and availability of resources.  Please allow 2 weeks to process this request. If you have not heard the status of the request at that time, please check back with the Activities Office at extension 3913.

Date of request:






Employee Name:





 

Room Number/Location:











Please give a brief description of the repair needed:







































---------------------------------------------------------------------------------------------------------------------
Office Use Only

Date Received:






Action: 
Pete

District

Other:






Notes:
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