
 

PowerTeacher 

Changing Default Grade Scales 
 

Purpose: The document details the process of changing default grade scales in the PowerTeacher grade 

book. 

 

Directions: 

1. Log-in to PowerTeacher and launch the grade book. 

2. If you would like to change a grade scale for an entire class, you will need to click on the “Grade Setup” 

tab and then click on “Grade Scales.” 

 
 

 

 

 

 



3. To create a unique grade scale, you will need to make a copy of the default grade scale. 

 

 

4. Once you have created a copy, you can then modify the copy. 

    

 

5. If you would like to delete a grade scale, highlight the scale and click on the “-“ button. 

 

Click on the “+” sign to create a copy. 

You can rename 

the copy. 

You can give a 

description. 

You may change 

the percents or 

descriptions by 

typing over the 

existing fields. 

Do not forget to 

click “Save.” 



6. To apply the grade scale to an entire class, click on the “Students” tab at the top of the page.  Then click on the 

left side “Active” under student groups (this will select all of the students in the class). 

 

 

 

Then, go to one of the student’s name and right-click.  This will allow you to set the grade scale. 

 

 

 Choose “Set Grade Scales.” 

 

  

 

 

 

 



7. The last step will be to complete the following pop-up: 

 

Choose “Displayed Students” to change the 

grade scale for the entire class. 

Choose the appropriate grade scale from 

the drop-down and then click “OK.” 


